THE EDUCATION UNIVERSITY OF HONG KONG

Faculty of Humanities


Application for Dean’s International Research Collaboration Award
1. Please read the Application Guidelines before completing this Application Form.
2. Please submit this completed Application Form together with the relevant supporting documents (if any) to the relevant Line Manager 

for approval.
Part I: Personal Particulars
	Applicant:
	
	Post:
	

	
	Block Letters
	
	

	Department:
	
	Tel. No.:
	

	
	
	
	


Part II: Details of the Proposed Academic Exchange and Research Collaboration 
(Please provide information including timeline (a maximum of 3 pages) about the overseas/non-local collaboration partner (e.g. his/her academic merit and professional achievements), the university/organisation that s/he belongs to, estimated exchange dates for the two bilateral visits, purpose of exchange and its objectives, proposed research collaboration activities, etc.)
	Please continue on additional sheets, if necessary.  


Part III: Expected Outcomes of the Academic Exchange and Research Collaboration
(Please specify, within 1-page, the expected outcomes of the exchange (e.g. joint research projects, joint publications, joint editorship of journals/books, joint conferences/workshops, public research seminars/workshops, establishment of joint research centre, etc.)
	 


Part IV: Proposed period and duration* of the bilateral academic exchange and research collaboration programme
	Proposed 
commencement date
	Estimated 
completion date
	Duration 
(in months)

	
	
	


*The proposed academic exchange and research collaboration programme should be completed within two years.
Part V: Application for Financial Support 
(Maximum amount per application: HK$100,000)
(i) I wish to apply for financial support as detailed below:

	Name of the FHM academic staff:
____________________________________________________________


	HK$

	Air-ticket (Destination from _______________ to _____________)
(Maximum amount for a round trip on economy class per person: HK$20,000 )
	

	Accommodation expenses ________$________/night x ________night(s)
(Maximum amount per night per person: HK$1,500)
	

	Per diem allowance*
________$________/day x ________day(s)
(Per diem allowance is intended to cover meals, traveling expenses within towns, sim cards, wifi-egg, IDD, data roaming, cable expenses and other minor incidental out-of-pocket expenses with a maximum amount of HK$1,200 per day per person [only provided to FHM staff].).
	

	Total
	


*Per diem allowance will vary according to the country and place visited and should refer to the “revised provision of subsistence allowance (SA) for duty-trips and other trips outside Hong Kong” provided by HRO. Per the advice from FO, 40% of the SA should be used as a reference. Following the current practice, the per diem allowance is only provided on a non-accountable basis for duty-trip, thus, the reimbursement on all the expenses approved by the grant should be made on an actual cost basis.
	Name and affiliation of the overseas/non-local collaborating partner: 
____________________________________________________________


	HK$

	Air-ticket (Destination from _______________ to _____________)

(Maximum amount for a round trip on economy class per person: HK$20,000 )
	

	Accommodation expenses ________$________/night x ________night(s)

(Maximum amount per night per person: HK$1,500)
	

	Total
	


(ii) I wish to apply for ______________ days of development leave (up to two weeks or 13 nights) for the following period:

	from
	
	to
	

	from
	
	to
	


Part VI: Consent by overseas/non-local collaboration partner

( I consent to participate in this academic exchange and research collaboration programme 
(The overseas collaborating partner needs to provide a letter (using institutional letterhead) briefly stating the intention of collaboration and the nature of collaboration.)
	Signature of the 

collaboration partner:
	
	 Date:
	


Full name: 
______________________________________

(in Block letters)
	Signature of the EdUHK Applicant:
	
	 Date:
	


Full name: 
______________________________________

(in Block letters)

Part VII: Recommendation
· Recommend


(
Not Recommend

Comments (if any): _______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________

	
	
	
	
	

	Signature of Head of Department

	
	Full Name in Block Letters
	
	Date


Part VIII: Approval

· Approve


(
Not Approve
Comments (if any): _______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________
_______________________________________________________________________________
	
	
	
	
	

	Signature of Faculty Dean
	
	Full Name in Block Letters
	
	Date


16 June 2023
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